How to Register and Complete the CTHires Profile

Please register and complete your CTHires profile today to move forward in the
Eastern CT Manufacturing Pipeline

Pro Tips

1. You will need to use your username and password frequently — write it down!

2. Any question with a red asterisk “  ” must be answered.

3. Click on the @ icon next to the question for additional information.

4. Click on button to move to the next page.
5. You will need an email address to complete the registration.

6. A complete registration includes both the General Profile Info and the Background Info located
in the ‘Individual Portfolio’ section

7. If you need assistance please attend a CTHires Registration Open Lab session.

If you need an email address create one now at gmail.com

Let’s get started!
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americanjobcenter
EASTERN CT

601 Norwich New
London Turnpike
Suite 1

Uncasville, CT

860-848-5240

562 Westcott Road

Danielson, CT 06237

860-774-4077

1320 Main Street
Tyler Square

Willimantic, CT 06226

860-450-7603




Go to:

CTHIRES.COM

ga;ov State of Connecticut \& Gowvernor Dannel P, Malloy

‘ P Individual - Register as this account type ifyou are an individual and wish to search for the latest job here.

Click here

Option 3 - Create a User Account

To see all employment details and resumes, job seekers and employers, you must register.

Username Password m

Not Registered? | Forgot Username and for Password? | En Espaiiol

Click here

Job Seekers : Employers
FIND A JOB FIND A CANDIDATE

1P =

To become a CTHires user with access to our online services, select one ofthe following account types. If

you are not sure about registering, visit the Why Register? page.
For HELP click

openings, post a resumeé online, find career guidance, search for training and education programs, fin

information on local employers, etc.

Employer - Register as this account type if you represent an employer and wish to post job openings online,
search for candidates for your jobs, view local industry or labor market information, etc.
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C' A & https://www.cthires.com/vosnet/registration/ind/default.aspx
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Piaass anter the foliowing login Information and click the Next button when you are finishad. Ba surs to remembar your Usar Name and
Password. You wall nead tham to accass this system again.

* halcatas required felos

For help Click the quastion mark \con next 15 each section

« Usar Name

« P3ssword

» Confirm Password
« Secunty Quastion

» Security Quastion Rasponse

WWihat is your pefs name?

Max

A00 LS NUMDES Or SDAC O

M EAIRChaRzes

Username will automatically -

be capitalized.

Insure that your
password is STRONG,
by using all types of
permitted characters.

« Primary E-mail: pbensonex@gmail
Read Our E-mail Security Policy

. . . L7
A valid email address is

required. If you do not have an
email address create one at

« Confirm Primary lpbensonex@gmail.com .
E-mail Address: : gmail.com.
Click Here to Resend E-mail Confirmation =
Secondary E-mail: |
ondary
£ied Faring events and job openings using tis amall 500vEss. Youremall Soavess will N0t De Shatsg win others

Continue to fill out each page — any question with a red asterisk is required.

Click on the question mark @ for additional information.




Preferred Notification Method

= Please select a method in which vou prefer | |nternal Message v
to receive your notifications: None Solocted
Internal Message
E il
e T : How do you
= Text Message Notlﬂcatlon f Available)
| Internal Message with Email Notification want to
receive
notifications
from CTHires?
Make your

selection here.

B CThires -Registation  x \

€ — C A A8 https://www.cthires.com/vosnet/registration/ind/default.aspx

(:7 Home -: Register or Sign in & Services for Individuals B& Services for Employers

* Please enter the following information and click the Next button when you are finished. This information is being requested for statistical

reporting and is kept confidential. If you would like additional information, you can review our Privacy Statement.

Indicates required fields For help click the question mark icon next to each section

Citizenship

@
& CHtizanstip | Ctizen of US. or US. Terrtory. ¥.
Disability
Ig‘\
« Do you have a disability? Yes, | have 3 disabilty.
No, | do not have 3 disability.
Not Specified
« Do you have a physical or mental impairment that may require Yes @ No If you have a dlsablllty,
a reasonable accommoedation?

« Are you a Ticketholder in the Social Security Administration’'s

Yes: @No click Yes & answer the
Ticket-to-Work Program?
« Arz you currently OR have you ever recewed Vocstional

ions below. [If n
-\ e 2 LBt = = Yes “J No ““ Not Specified questo Sbeo %
Rehabiltation Services from a state supported rehabilitation . e .

agency or soms other vocational rehabilitation agency? disability, click No|and

Froviaing this Infoamation IS Gotional ana mssal 10 Srovide alsability Infaemstion Wil fot SUBISCT Jou 30 3Ny SOVESSE DESITENt INSATSHon 20 ?{s@%& qtthe
3! for SOME DOQETS. the INformstion Is nfleosd 1o Betheming I INEE

Kept :mﬂjﬁ’l"&‘ 35 provioad by Iaw and Wil be used only In SCCoEncs With the s ‘:5‘
bottom of the page. You

150 1St you My e Slginis 15r S00NCNS) SUDES SNV 25 303 progETS If you hiave 5 AsaniYy
may also select “I do not
wish to answer”

.myg'no 1333-2015 Gogmpnic Soutons, Inc. Al rgnts meanved
mor infoemation Comtact GE0QEDiEc Sohutans
185
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% Home =P Register or Sign in :. Services for Individuals 8e Services for Employers

Please enter the following information below and click the Next buttoh

Indicates required fields Q & For help click the question mark icon

Flzases enter 3 job title below. As you ars entenng the job title, you may s=2 3 list of common job titles similar to what you are entering. I
you see your job title in the list, select it

= What is your desired job title?: |Sales ]

Your desired job and occupation tities can be changed at any time after registration

Plzase select the occupation that best matches your job title. You may either select from the Suggesied Occupations drop-down list, which
is populated based on the job title above, or you can search for an occupation using the search link.

Suggested occupation{s):

| Sales Representatives, Services, All Cther v

[ Search for an occupation |
= Occupation Title: Sales Representatives, Services, All Ot
« Occupation Code: 41309900

Click here to search
for Occupation Titles

@ & Codes that best

match your job title.

Return to Home Page

Copyrignt © 1933-2015 Gaogm@phnic Solutions, INc. Al ignts mearvad.
For mom infoamation contact GeogEphic Solutions.
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€« - C M B https://www.cthires.com/vosnet/registration/ind/default.aspx

4% Home = Register or Sign in ‘.‘ Services for Individuals 8 Services for Employers

* Please enter the following information below and click the Next button when you are finished.
* indicates required fields. @ For heip click the question mark icon
= Are you of Hispanic or Latino heritage? @ Yes © @ ish
s Wiy auta You can choose to answer
« Race - Please check 3ll that spply: African American/Black
American Indian/Alaskan Native these questions. If you
Asian
Havigiian/Other Pacific Islander choose not to answer, click
White .
# | do not wish to answer. | do not wish to answer.
Language
Do you primarily speak 3 language other than English? Yes @ No

Return to Home Page "

Copyrgnt © 1333-2015 Geogmpnic Soutons, Ins. Al fgnts meanved.
For mor infosmation comact S2og@Ephic Solutions.
155




Continue with the Military Service and Public Assistance Sections

*Mdd> your nousenoia receivea Yes ¥ PNo
Temporary Assistance for Needy
Families (TANF) payments?

+Have you been determined eligible for Yes '® No
or received Supplemental Nutritional
Assistance Programs Assistance (SNAP
formerly known as FoodStamps)?

*Have you received General Assistance Yes ® No
Payments?
# Have you received Refugee Cash Yes '® No

Assistance Payments?

* Have you been supported through the Yes ® No
State's Foster Care System?
! 1 do not wish to provide household information

* Number of individuals living in your 0 v
household

# Total Income earned within the last 6 0.00
months

After the Public Assistance section click Finish



You are almost done!
Complete your Portfolio — click on ‘My Portfolio’
Select Individual Profile and Personal Profile
This will bring you to 5 tabs -
The ‘General’ info will already be complete.
Click on the ‘Background’ tab and fill out the relevant information
Focus specifically on:
Education & Training
Employment History

Job Skills

Job Search

Resumeé Builder

Personal Profile

MylndividualPlEms Search History Profile
& Services for Individuals .

Self Assessment Profile
Explore &

We can sho

My Portfolio

Career Services

Communications Profile

Job Seeker Services e in demand tha

be of interest to you based on your profile.

| ot NPRPE SaNEpUiy I PP



My Resources +| [7) My Individual Profiles ) My Individual Plans
General Information Background Activities Memo
Job Search

Resumé Builder . . ) 5 b
# Indicates required fields. @ For help click tt

My Portfolio

Login Informa?

Click on the Background Tab

Click on the link to add your information

Education and Training

Qualification Issuing Institution

No data availabl

(?)
Completion Date

[ Add a New Education History ]

Occupational Licenses & Certificates

@

No data available for this item.

[ Add a New License or Certificate ]

Employment History

@

No data available for this item.

[ Add a New Employment History ]

Job Skills



IMPORTANT!!!

You must click each time you add or edit information in any of these fields.

When the ‘Background’ information is complete click on ‘Sign Out’ to exit CTHires.com

Home §€)) My Dashboard Sign Out  giy Services for Individuals

Congratulations Your CTHires Registration is complete



