
 

How to Register and Complete the CTHires Profile  

Please register and complete your CTHires profile today to move forward in the  
Eastern CT Manufacturing  Pipeline 

Pro Tips  

1. You will need to use your username and password frequently – write it down!  

2. Any question with a red asterisk  “*” must be answered.  

3. Click on the   icon next to the question for additional information.  

4. Click on      button to move to the next page.   

5. You will need an email address to complete the registration.  

6. A complete registration includes both the General Profile Info and the Background Info located 
in  the ‘Individual Portfolio’ section  

7. If you need assistance please attend a CTHires Registration Open Lab session.   

If you need an email address create one now at gmail.com 

Let’s get started!  

 
  

601 Norwich New 

London Turnpike  
Suite 1 

Uncasville, CT 

860-848-5240 

562 Westcott Road  
Danielson, CT  06237  

860-774-4077  

1320 Main Street 
Tyler Square  

Willimantic, CT  06226  

860-450-7603  

 



 

Go to:   

CTHIRES.COM  

 

  

  

  

  

Click here   

Click here   

For HELP c lick  

here.   



 

 

  

  

  

  

 

  

Continue to fill out each page – any question with a red asterisk is required.    

 Click on the question mark    for additional information.  

  

  

  

Insure that your  

password is STRONG ,  

by  us ing   all types of  

permitted characters.   

Username will automatically  

be c apitalized.   

  

A valid email address is  

required. If you   do not have an  

email address   create one   at  

gmail.com .   



 

  

  

  

How do you 

want to 

receive 

notifications 

from CTHires? 

Make your 

selection here.  

  

  

If you have a disability,  

click Yes   &  answer the  

questions below.  If no  

disability, click No and  

click “Next” at the  

bottom of the page .   You  

may also select “I do not  

wish  to answer”   



 

  

Click here to search  

for   Occupation Titles  

& Codes that best  

match   your job title.   

You can choose to answer  

these questions . If you   

choose not to answer, click  

I do  not  wish to answer.   

Remember to clic k on the question mark  

icon  if you have any questions.   



 

Continue with the Military Service and Public Assistance Sections  

  

 
  

  

After the Public Assistance section click Finish   



 

 

  

  

  

  

  

  

    

  

  

  

  

  

  

  

  

  

  

You are almost done !   

Complete your Portfolio  –   click on ‘My Portfolio’   

Select Individual Profile and Personal Profile   

This will bring you to 5 tabs  –     

The ‘General’ info will already be complete.   

Click on the ‘Background’ tab and fill out the relevant information   

Focus specifically on:   

Education & Tr aining   

Employment History   

Job Skills   



 

 

  

Click on the link to add your information   

 

  

  

  

Click on the  Background Tab   

  

  

  



 

IMPORTANT!!!    

You must click      each time you add or edit information in any of these fields.   

  

  

When the ‘Background’ information is complete click on ‘Sign Out’ to exit CTHires.com  

 

Congratulations Your CTHires Registration is complete  

  

  

  

  


